
 

INTERNAL USE ONLY 

IA CPD Reporting 

1. Login to your IA portal 

https://iic.ia.org.hk/en/login.html  

 

2. Click on the CPD Declaration tab on the left side of the page 

- Before reporting your status will show “New “, press “Next” once you confirm that details shown on page is 

correct 

 

  

https://iic.ia.org.hk/en/login.html


 

INTERNAL USE ONLY 

3. Section C will show the numbers of CPD hours you’re required to complete for the assessment period 

- If you have fulfilled your requirements, click “Yes” and “Next” 

 

- If you have not completed your CPD hours, click “No”. You will be required to fill in the numbers of shortfall 

and also upload your CPD certificates 

*Note: Please combine all your CPD certificates to one file as you can upload one file to IA portal*  
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4. Read the declaration carefully and “tick the box” to declare that you understand and agree to the delcaration 

then click “Next” 

 

5. Read the PICS and then click “Next” 
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6. An one time password “OTP” will be sent to your registered mobile number. Once you receive the OTP, input 

into the box below and click “Submit” 

 

7. Click “Ok” to confirm submission 

 

8. You have successfully reported your CPD online 
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9. You may click the “CPD Declaration” on the left side to confirm that your CPD reporting is successful. 

- Status has now changed to Submitted on d-mmm-yyyy 

 

- You can also click on the “CPD Declaration and Compliance Status” tab to review your submission and the 

reporting principal  

 

 


